Appendix B


Proforma letter which can be used by youth workers to send to parents whose child has not returned a signed consent form

Unit Name
Address

Tel

Email address 






Date 

RE: Name of Youth Provision/Group 
Dear (name of parent/carer) 
I am writing to inform you that your child (insert name of child) is currently attending the above youth provision. She/he has not returned a signed consent form (copy enclosed). 
I therefore write to inform you of their attendance. It would be really helpful if you could complete and sign the enclosed consent form so that we are aware of any medical or other issues concerning (insert name of child). Please also note the form outlines the requirements of all members, in particular those aged 11-13 and the requirement that they remain on the premises during sessions unless you have informed us otherwise.
Please do contact me if you have any queries 

Yours sincerely 

Name & Title of youth worker

Ens: Consent Form 
