Appendix D

Proforma letter which can be used by youth workers to send to parents of members aged 11-13 who are not prepared to remain on the premises during a delivery session  
Unit Name
Address

Tel

Email address 







                                                                                             Date 

RE: Name of Youth Provision/Group
Dear (insert name of parent/carer)
I am writing to inform you that your child (insert name of child) has, despite several requests, refused to abide by the Somerset County Council requirement that young people aged 11-13 years remain on the premises during the delivery of youth work sessions. I would be grateful if you could contact me as soon as possible regarding this matter as until (insert name of child) is prepared to remain on the premises or we have your written permission that s/he can leave before sessions end I am afraid s/he is not permitted to attend. 
We obviously would like (insert name of child) to return as soon as possible and therefore  I look forward to hearing from you soon. I can be contacted on the above number.

Yours sincerely 

Name & Title of youth worker
